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PROCEDURE SUMMARY

Follow the procedure of Year End Close, in case you already did then proceed
L LLt  TES] = o PRSP

Click on the notification DAlOON. .........uuiiiiiiiiii
Follow the onscreen instructions to update the file .......cccccceev e,
On “Template Update” select Update. ...
At the window “Backup” select CancCel............covvvviiiiiii i
Select the documents you wish to add, delete and update..........cccccceeevvveevvreninnnnnn.

Table below shows a summary of the available updates for the applicable Work
Programs and CheCKliStS. ..o et

0T F= L C TN o 0T od =]

Copy components from the Template into the client file...........ccccoiiii .
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1. Follow the procedure of Year End Close, in case you already did then proceed

with step 2.

2. Click on the notification balloon.

A

§} Update from Template Available

+ ludit International Edition

re International Inc.

The source template that this engagement is
based on has been updated to a new version.

Click here to update your engagement file.

Add New Tab

Engagement Setup

3. Follow the onscreen instructions to update the file

The screen shows the applicable components and documents of your engagement that will
be updated to the latest AIT version. Therefore, what you see below might not be the same.

[Z] Update from Template Notification

d s

Do you wish to update the fellowing compeonents and documents of your engagement file to the latest template versions?

AuditINT (24) A

Name Category Engagement Version Template Version

Content Template (content) 24.0.287 25.0.343

Mapping Structure Component 1.01 1.0.2

Group 1 Structure Component 1.0 1.0.2

Group 7 Structure Component 1.0.0 1.0

Document Structure Component 11.0.0 12.0.0

400-2, -- Optimiser checklist Document (content]  9.0.0.0 (CV) 10.0.0.0 (CV)

405, -- Engagement - Acceptance/Continuance Document (content)  8.0.0.0 (CV) 9.0,0.0 (CV)

(Care)

430, -- Overall audit strategy (Core) Document (content)  4.0.0.0 (CV) 5.0,0.0 (CV)

455, -- Preparing the risk assessment procedures  Document (content)  3.0.0.0 (CV) 4,0,0.0 (CV)

(Care)

436. -- Teamn planning discussions (Core) Document (content)  5.0.0.0 (CV) 6.0.0.0 (CV) o
Yes Mo Mever Cancel
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https://cms-ss.com/files/Procedure%20Documents/Caseware%20Working%20Papers/4.%20Procedure%20to%20Year%20End%20Close%20a%20file.pdf

Update from Template Motification

O X

Do you wish to update the following components and documents of your engagement file to the latest template versions?

AuditINT (24)

Name

Content

Mapping Structure

Group 1 Structure
Group 7 Structure
Document Structure

400-2, -- Optimiser checklist

(Core)
430, -- Overall audit strategy (Core)

(Core)
436, -- Team planning discussiens (Core)

405, -- Engagement - Acceptance/Continuance

433, -- Preparing the risk assessment procedures

Category

Template (content)
Component
Component
Component
Component
Document (content)
Document (content)

Document (content)
Document (content)

Engagement Version Template Version

24.0.287 25.0.343
1.0.1 1.0.2

1.0.1 1.0.2

1.0.0 1.0.1

11.0.0 12.0.0

9.0.0.0 (CV) 10.0.0.0 (CV)
2.0.0.0(CV) 9.0.0.0 (CV)
4.0.0.0(C )

3000 (C Click Yes to proceed

with the update

Document (cw 6000 (V) .

Wes

Mo Mever Cancel

Click ‘Yes’ to proceed with the update.

Note: We recommend if you want to update the file once the engagement audit work has
commenced then give us a call to explain the procedure.

4. On “Template Update” select Update

A CaseWare® Audit

Template Update

A new version of the template is available

Audit
ISA Engagement

Rewision B

Update Functionality Only

Update actions

Copyright Caseware

Your file will be updated from version 24.00 to 25.00.

Release notes

Update
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5. At the window “Backup” select Cancel

‘1l Backup *

We recommend making a backup of files prior to updating.

Make Backup Copy in:
CA\Users\christina.psatha'\Documents Browse...

#|Include Sub Folders

oK Cancel Help

Note: In case you need to update an engagement file that has already commenced then
select ‘'OK’ to proceed with the backup. In case though the engagement has been created
with the yearend close procedure, and you want to proceed with the update prior commencing
audit work then press ‘Cancel’.

6. Select the documents you wish to add, delete and update

| |

Documents o 4!

Select the document to add, delete, and update

*Close all documents before proceeding

New Documents (9 | 221}

Deleted Documents (15 | 0)

Updated Documents (5 | 0)

Release notes Show MN/A Undate Zlip Gancel

Note: Audit engagement files are different from client to client therefore print screens below will
differ from the one you are updating. What you need to consider is that the ‘New Documents’
dialogue will show various documents that you may or may not want to add in your engagement.
Therefore, select only the ones you will use during your audit or do not add any new
documents, the latter will speed up the update process, you can add any document at a later
stage using the ‘From Library’ option.
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fl CaseWare® Audit =

Documents QZ

Select the document to add, delete, and update

*Close all documents before proceeding

New Documents {135) -

- Add ] AN /A

(] @ 400. Optimiser checklist |1

(] @ 400-1. Optimiser checklist ]

(] @ 400-3. Optimiser checklist )

] [€) oNEFCRM. Audit memo ]

o [€) ONEFORMX. Audit memo ]

o [ a1s. Terms of engagement (engagarment letter] (Core) (=]

(] @f-‘ﬂ. 2 Letter to a predecessor accounting firm ]

= @A'I. E Letter to a successor accounting firm - Regarding a &

review of audit working papers
o a4 Hiring an external audit expert =] -
Release notes ] Show N/A

Update Skip Cancel

Note: If a ‘Deleted documents’ dialogue appear make sure to select ‘N/A’ option as not to
delete any document, you can delete whatever document is not needed after the update
process is complete.

Al CaseWare® Audit *

Documents (;Z

Select the document to add, delete, and update

*Close all documents before proceeding

New Documents (135) Y
Maore..
Deleted Documents (1) -
[ Delete W nsa
| @ 350. Written representations (management representation @
letter) (Core)
Updated Documents (11) -
Maore..

Release notes ] Show MN/A Update Skip Cancel
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l CaseWare® Audit *
Select the document to add, delete, and update
*Close all documents before proceeding
More.., .
Updated Documents (11) -
¥ | Update O N/A
7 EI 540. Control design/implementation - Entity level and
L4l L
. general IT controls (Core)
7 EI 545, Control design/implementation - Revenues,
¥ (D]
- receivables, receipts (Core)
7 @ 550. Control design/implementation - Purchases, payables,
|| I
. payments (Core)
i @ 555. Control design/implementation - Payroll (Core) O
- @ 580. Control design/implementation - Financial reporting
L4 L
. [Core)
&l EI 561, Control design/implementation - Inventory (Core) [l ]
s -
. L "
Release notes ¥ Show N/A Update Skip Gancel

Select ‘Update’ to proceed.

7. Table below shows a summary of the available updates for the applicable
Work Programs and Checklists.

4] Caseware® Audit — O =

Work Programs and Checklists (<2§

There are content updates available within the following documents.

*Close all documents befare praceading

MNew Updated L NA
E] 400-2. Cptimiser checklist v v 55
@ 405. Engagement - Acceptance/Continuance (Core) v v ol
E] 430. Cwerall audit strategy (Core) v o
E] 455. Preparing the risk assessment procedures (Core) v v ol
@ 438. Team planning discussions (Core) v v ol
E] 15101 Agricultural assets - Audit procedures « o
[ 305. Reporting checklist v ]
@ 310. Checklist - Audit completion (Core) v v o

Release notes ) Show N/A Update Skip Cancel

Select ‘Update’ to proceed.
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8. Update process

Updated document 1 of 82
Tirne rernaining 0:00

Please wait ‘

Christina Psatha NNZ2018 1 Yearly 0.00 4y TG T CAPS

Note: Ignore the time remaining. It is estimated between 6 to 16 minutes depending on the
number of documents needed to be updated.

You may notice that during the process at the bottom right corner of you screen, there is an
exclamation mark indicating that the update is not complete.

Once the update is completed then the exclamation mark vanishes.
At the message “Update completed successfully” click OK.

Update =

o Update completed successfully
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9. Copy components from the Template into the client file

Using the Copy Components feature, update the client file with the necessary components
from the Template. Information Store, Groupings/Mapping.

a. Select File / Copy Components.

File

[ L MLV

e

Close

Engagement Crocument Account

Open

Places

@ FRecent Files

Copy Components E_ Computer
LI T

Tracker

‘, SrmartSync Server

Save Compressed

Back Up

Licensimng

Revokes Licensea

Help

COrptions

Exik

b. Select Copy into This File.

, ,

Welcome to the Copy Components Wizard

This wizard allows you to copy all or some components from one client file to another,

Please select the type of copy you wish to perform:

Copy Into This File

Components from another client file will be copied into the currently open client file
(ABC Ltd 2011).

Copy Into A New File

A new client file will be created. Components from the currently cpen file (ABC Ltd 2011)
will be copied into the new file.

Copy Into An Existing File

Components will be copied from the currently cpen file (ABC Ltd 2011) into an existing
file.

To continue, click Mext.

< Back [ NextEA)?] [ Cancel ] [ Help
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C. Select the Audit International Template

Tooy fon conemos Wiine o2 x

Select Source
Please choose the file you wish to copy from.

File Recent Template
< =] =

Audit Financial Review
IO EIGEWLLE] Statemen.. Engageme..

< Back Cancel Help

d. In the Copy Components Wizard, update the mapping structure from the latest
Template.

Tick the Groupings / Mapping box. Tick all Boxes.

Copy Components
Please select which components you want to copy to the destination file.

Al Components

© The following components

Components Groupings/Mapping

[[]Documents

[ [Groupings/Mapping ® Mapping Options...

[C]5tructures

[lssues @Lus over LSS ~ Options...
Tags

gRD?E Sets Set as Default

[ Tickmarks

[Journal Types

[CJLanguage IDs

[]Trial Balance

[ Security

[[]Document Filters

[JTemplate Teolbar

[CJLayout

[ History Settings

[]User Defined Data

[C]CV External Data

[[]CaseView Repository Files

[[JMapping Purges

| e s et ‘
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e. Select Options

Copy Components
Please select which components you want to copy to the destination file,

() All Components
© The following components

Components Groupings/Mapping

[JDocuments

[ Structures

[lssues @Ls over | L/S ~ Opticns..
T

gRZ?eSSets Set as Default

[ Tickmarks

[JJournal Types
[CJLanguage IDs
[]Trial Balance

[ Security
[JDocument Filters
[ Template Toolbar
[JLayout
[JHistery Settings
[ User Defined Data
[CJCV External Data
[[] CaseView Repository Files
[JMapping Purges

< Back Next > Cancel Help

f. Tick the box “Autofill account properties using mapping properties”. Choose
to perform Mapping Copy Options.

Copy Components
Please select which compeonents you want to copy to the destination file.

() All Components

Mapy I ns o4

© The following componer

Components Select mapping update option for destination file
[JDocuments © Replace with source file's mapping structure

[ﬁ ’ i -
5 tr Mapbno () Merge source file's mapping structure (new numbers are added)
[Jlssues . . Options...
[)Tags [_] For map numbers that are the same in both files, Remap
[JRole Sets preserve the following properties: Set as Default
[ Tickmarks -
[JJournal Types ) M _— Celect A
[JLanguage IDs [[JExtended Description I Select All

e [CBehavior

[JTrial Balance

[J Security
[[JDocument Filters
[ Template Toolbar

Select None

[JLayout

[JHistory Settings

(] User Defined Data After updating the mapping structure:

[(JCV External Data B Autofill account properties using mapping properties

[[J CaseView Repository Fi

e “ — —

< Back Mext = Cancel Help
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g. Click Next

Copy Components
Please select which components you want to copy to the destination file,

() All Components

© The following components

Components Groupings/Mapping
[JDocuments
Toupngsvaeona [ B
[ Structures
[Jlssues avus over 5 5 Opticns...
8;1?: Sets Set as Default
[ Tickmarks

[JJournal Types
[CJLanguage IDs

[]Trial Balance

[ Security

[JDocument Filters

[ Template Toolbar
[JLayout

[JHistery Settings

[ User Defined Data

[CJCV External Data

[[] CaseView Repository Files
[JMapping Purges

‘ < Back Cancel Help ‘

h. Tick the structures box and select structure 2.

S enoenys Wine s s

Copy Components
Please select which components you want to copy to the destination file.

() All Components
© The following components

Components Structures
[JDocuments
ﬂrouplngs.fMapplng B Structure 2 over Structure 2 '
o T

[lssues
([ Tags Set as Default

[JRole Sets

[ Tickmarks
[JJournal Types
[JLanguage IDs

[ Trial Balance

[ security
[CJDocument Filters
[ Template Toolbar
[[JLayout

[T History Settings
[JUser Defined Data
[JCV External Data
[[] CaseView Repository Files

[JMapping Purges
‘ < Back Cancel Help ‘
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i Click Next to continue.

Copy Components Wizard *

Clearing Components
Please select which components you wish to clear in the destination file. Only data that is being copied will be cleared.

[C1Spreadsheet Analysis
[IProgram/Checklist

[C]Foreign Exchange

[JRole Completion

[CProgram Assertion
[JCoemmentary Text

[JDecument and Group/Map Mumber Tags
[[]Decument Reference Annotations
[JMote Annotations

[ Tickmark Annotations
[]Cast.giew Document References
[[]CaseView Motes

[[] CaseView Tickmarks

< Back Mext > Cancel Help

j- Click Finish to complete the Copy Components wizard.

Copy Components Wizard X

Copy Components Wizard Complete
Onceyou proceed, the fellowing actions will occur:

Copy to C\Users\christina.psatha\Desktop\AIT v21AIT v23.ac
Copy from C:\Program Files (x86)\CaseWare\Template\Financial Statement Template\Financial Statem:

- Components will be copied
Documents
Groupings/Mapping

To proceed, click Finish,

Cancel Help
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